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ADVERTISEMENT AND SHORTLISTING CRITERIA FOR TEACHING POSTS
Please find attached guidance notes in relation to criteria for teaching posts.

The guidance notes have been produced in order to comply with the Employment Equality (Age) Regulations (Northern Ireland) 2006 which came into force in Northern Ireland.

If you have any queries regarding the guidance notes please do not hesitate to contact your local Diocesan Office.

RITA MCCRORY

HEAD OF PERSONNEL
ADVERTISEMENT AND SHORTLISTING CRITERIA FOR TEACHING POSTS

GUIDANCE NOTES
Introduction

When advertising teaching posts, it is usual for schools to ask for applicants to demonstrate a minimum level of experience, which is normally specified as essential in the advertisement and may be enhanced at the shortlisting stage.

From 1st October, the Employment Equality (Age) Regulations (Northern Ireland) 2006 came into force in Northern Ireland.

The guidance material produced by bodies such as the Equality Commission and ACAS emphasises that, by specifying a certain level of experience as essential, a selection panel may potentially disadvantage younger applicants who may have the skills required but have not had the opportunity to gain the requisite experience.

This practice may possibly be seen as indirect age discrimination unless the selection panel is able to demonstrate that the experience criteria is objectively justified, in other words, is necessary for the effective performance of the duties of the post.

Recommendations

In light of the above factors, it is recommended that Principals and Boards of Governors should observe the following recommendations when advertising a teaching post

1. When drawing up an advertisement, ensure that the minimum level of experience specified can be shown to be necessary for the needs of the post and can therefore be justified: - e.g. it would be difficult in most circumstances to justify insisting on a minimum 5 years teaching experience as an essential criterion.

2. It is recommended as good practice at the shortlisting stage to apply first the essential criteria and then the desirable criteria before applying enhancements related to the length of experience.

3. The practice of enhancing the level of experience at the shortlisting stage is likely to be difficult to justify as a defence against a claim of indirect age discrimination.

However, it is recognised that, even when all the desirable criteria are applied, the selection panel may have to consider using such enhancements to arrive at a manageable number of applicants for interview.

It is strongly recommended that advice is sought prior to the shortlisting meeting from your local Diocesan Education Office if there is a possibility that the selection panel may wish to consider the use of enhanced criteria.

Finally, should you require any further advice or guidance in the issues raised in this circular, please do not hesitate to contact your local Diocesan Education Office. 
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