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Dear Principal

The Department of Education have recently issued a circular entitled Receipt of Information for Teachers’ Payroll for September 2007, which sets out deadlines for payment of teacher’s salaries.

The Department of Education have asked CCMS to bring to your attention the need to ensure that all TR23’s (Notification of Appointment of a Teacher) for teachers whether permanent, temporary or substitute, contain the correct details.   For example, if you are employing someone on a temporary one year contract you should ensure that the appropriate box (temporary 12 months contract) is ticked and provide the start and end date of the contract.  Following this, the TR23 should be submitted to CCMS Personnel in Holywood for authorisation, and this will then be forwarded to the Department of Education.

The Department of Education have advised that they will not process any TR23s which are incomplete or incorrect.  Therefore please be aware that this will result in the delay of salary being paid to relevant teaching staff.

If you require any assistance please do not hesitate to contact CCMS Personnel Section in Holywood, on 028 90426972.

Yours faithfully

ANGELA ARMSTRONG

PERSONNEL OFFICER

COUNCIL FOR CATHOLIC MAINTAINED SCHOOLS


160 HIGH STREET


HOLYWOOD


BT18 9HT





TELEPHONE: 028 9042 6972


FAX: 028 9042 4255





Website: www.onlineccms.com
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