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Dear Colleague 

In September 2005, CCMS notified you of the awarding of the contract for testing portable electrical equipment in Catholic Maintained schools to SK Electrical, following a process of open tendering.   The contract was awarded initially for a period of three years commencing 1 July 2005.  I am writing at this time to notify you formally that the Council will be extending the contract for a further one year up to 30 June 2009 and to offer you the opportunity to opt in to the CCMS scheme.
I have attached for your information a summary of the principal elements of the contract.  The Council is convinced of the need to maintain this level of testing from a health and safety perspective, as the risk of serious injury from a faulty piece of electrical equipment or serious damage to property from a potential fire risk is considered to be high.  Consequently we would advise of the advantages of opting into this contract as being:
· Inspection and testing carried out by Joint Industry Board approved technicians

· The company is a member of the NICEIC (National Inspection Council for Electrical Installation Contracting)

· Insurance cover of £10million for public and employers liability

· Nationally approved quality assurance provisions

· Provision of test records and results in easily accessible format

· Checks on all personnel in accordance with Child Protection legislation.  In addition, staff receive child protection training

· The contract has been awarded following a rigorous public tendering process

· Prompt invoicing procedures.
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Taking all these factors into consideration, the Council would further advise that, should a school wish to opt out of the contract, arrangements of a comparable standard should be made for testing of portable electrical equipment in the school.

If you wish to have your school covered by this contract, please complete the enclosed form and return to CCMS in the envelope provided by Friday 2 November 2007.
If you have any queries with regard to the contract, or if you require further information, please contact me at CCMS Headquarters, Holywood.
Yours sincerely

Helen Leith

Policy Development Officer

CCMS

CCMS CONTRACT FOR TESTING OF PORTABLE ELECTRICAL EQUIPMENT IN SCHOOLS

Principal elements of the contract
Schedule of rates
· The cost of testing each item of equipment will be £1.10p.  This includes:

· Visual check of the appliance

· Electrical testing appropriate to each item

· Replacement of all non-conforming plug tops with BS white plugs.  (Should special plugs be required, these will be charged at cost)

· Replacement of incorrect fuses

· Repair of loose or faulty terminations

Each appliance tested will be labelled:

· Green for an item that has passed the test;

· Red for an appliance that has failed.

At the end of each day a list of failed appliances will be given to the Principal.

On completion of the testing programme, the Principal will be asked to complete a form to indicate that the work has been carried out.  The contractor may also request the completion of a short questionnaire for internal use.
Invoicing
SK Electrical has undertaken to issue to the school an itemised account of completed work within 7-10 working days.
Procedure for contacting the school
Prior to conducting the test programme, SK Electrical will:

· Contact the Principal to arrange access to the school;

· Agree a date for commencement of the work;

· Provide appropriate identification on arrival.

Asbestos Management
It will be the Principal’s responsibility to notify the contractor of the presence of any asbestos or asbestos containing materials on the school premises.  Schools have been surveyed for this purpose by the Education and Library Boards and survey reports issued.  Please also refer to DE Circular 2003/20 and CCMS Circular 2005/07 in this respect.
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PORTABLE ELECTRICAL EQUIPMENT TESTING

Please complete and return in the envelope provided to:

CCMS, 160 High Street, Holywood, Co Down, BT18 9HT

by no later than Friday 2 November 2007

The Board of Governors of ________________________________ (School), 
School Reference Number __________________, has decided that the school will join the CCMS contract for testing of portable electrical equipment for the period up to 30 June 2009.  
I understand that I will be contacted by the approved Contractor in due course to arrange a mutually convenient time for the testing exercise.
I would confirm that during the past year, testing of portable electrical equipment was carried out by: 

__________________________________ (Name of Contractor/Competent Person)

__________________________________ (Full Address and Postcode)

__________________________________

__________________________________

I enclose a copy of my documentary record of last year’s testing exercise.

Signed: ______________________________ 

Date: ________________

(Principal on behalf of Board of Governors)
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Date	2 October 2007








TO:	Principals and Chairpersons of Catholic Maintained Schools





RE:	Testing of Portable Electrical Equipment in Schools











