CCMS Circular 2003 / 25
29 September 2003

To:
Chairpersons of Board of Governors and 


Principals of Catholic Maintained Schools

Dear Colleague

Annual Review of Principals’ & Vice-Principals’ Salaries

As you will be aware the Council has recently assisted Boards of Governors in implementing the recommendations of the Independent Inquiry’s interim report into the pay of Principals and Vice-Principals.  In light of this, the Council considers it timely to remind Governors of the guidance in relation to reviewing the salaries of Principals and Vice-Principals.

Under the existing regulations each Board of Governors has a statutory responsibility to review on an annual basis the salary placement of all teachers, including their principal and vice-principal and to notify them in writing of the basis on which their spine point has been determined.  Normally this should be completed prior to the end of the summer term.
In addition, the statutory determination used with DE Circular 1997/1 requires Boards of Governors to agree performance criteria with their principal and vice-principal and to ensure that the criteria upon which their salary is to be reviewed is detailed in the school’s salary policy.  

In terms of movement up the pay spine, there is currently no scope for automatic salary progression. Movement is possible (a maximum of one point in the course of a single pay review) only if there has first been a review of performance against previously determined performance criteria. 
I hope this is helpful but should you require any further advice or guidance in relation to the formulation and implementation of salary policy, you should contact the Senior Management Officer at the Diocesan Education Office who will be only too happy to assist you.

Yours sincerely

[image: image1.png]



La’Verne Montgomery

Head of Human Resources and Corporate Services 
