Appendix 4


Draft
Date

Name

Address

Dear _________ (Teachers’ Name)
Re:
Termination of Temporary Employment
Further to your letter dated (insert date) I am writing to confirm the arrangements for your appeal hearing.

You are invited to attend an appeal hearing on (insert date and time) in (insert venue).
I should also advise you that you have the right to be accompanied at this meeting by a teaching colleague or a recognised trade union representative.

Yours sincerely,

____________________________
Chair of the Board of Governors
cc
Senior Management Officer


Principal
