Appendix 5


Draft
Date

Name

Address

Dear _________ (Teachers’ Name)
Re:
Termination of Temporary Employment
I refer to your attendance at the appeal hearing on (insert date). 
I wish to advise you of the outcome or your appeal:

Either:
Your appeal has been unsuccessful and your temporary employment will cease on (insert date).

Or:
Your appeal has been upheld and the outcome is as follows:

__________________________________________________________________________________________________________________________________________________________________ 
Yours sincerely,

____________________________

Chair of the Board of Governors
cc
Senior Management Officer


Chair of the Board of Governors


Principal

