PROCEDURE FOR TERMINATION OF TEMPORARY EMPLOYMENT
1. CONTEXT

1.1 This procedure applies where a temporary contract is due to expire.  The procedure should be invoked 2 months prior to the contract end date.

2. PROCEDURE

2.1 The Principal will provide the temporary teacher with written reasons for terminating the contract and an invitation to attend a meeting to discuss the decision (see example in appendix 1).

2.2 A minimum of 1 weeks’ notice must be given to accommodate step 1 above.

2.3 The teacher must take all reasonable steps to attend the hearings.

2.4 Within 1 week of the meeting a letter must be issued to the teacher confirming the decision and their right to appeal (see example in appendix 2).  In the event that the teacher did not attend the meeting, a letter must be issued informing them of the decision and their right to appeal (see example in appendix 3).
2.5 If the teacher wishes to appeal he/she must inform the Chairperson of the Board of Governors.  Where an appeal is requested, the Chairperson or his/her nominee will invite the teacher to attend an appeal hearing (see example in appendix 4).  Appeal hearings should normally be held 10 working days after the request for an appeal.  The Principal may be in attendance at the appeal hearing.
2.6 Within 5 working days of the appeal hearing, the teacher should be informed of the final decision (see example in appendix 5).

2.7 The teacher has the right to be accompanied at any of the above meetings or appeal hearings by a teaching colleague or a recognised trade union representative.
