
CCMS Circular No: 2005/23


September 2005

To:
Principals and Chairpersons of all Catholic Maintained Schools

Dear Colleague

Re:  Testing of Portable Electrical Equipment in Schools

This Circular applies only to those schools that have elected to have their items of portable electrical equipment tested under the scheme negotiated by the Council.  If your school has not previously been a participant in the scheme, you may wish to take the opportunity to join at this stage.

The Council has awarded the contract for testing portable electrical equipment to SK Electrical Services (the contractor) following a process of open tendering.

We would ask you to note the following:

Schedule of rates

The cost of testing each item of equipment will be £1.10p.  This includes:

· Visual check of the appliance;
· Electrical testing appropriate to each item; 

· Replacement of all non-conforming plug tops with BS white plugs.  (Should special plugs be required, these will be charged at cost);
· Replacement of incorrect fuses;
· Repair of loose or faulty terminations.

Each appliance tested will be labelled:

Green for an item that has passed the test;

Red for an appliance that has failed.

At the end of each day a hand written list of failed appliances will be given to the Principal.

On completion of the testing programme, the Principal will be asked to complete a form to indicate that the work has been carried out.  The contractor may also request the completion of a short questionnaire for internal use.

Invoicing

SK Electrical Services has undertaken to issue to the school an itemised account of completed work within 7-10 working days.

Procedure for contacting the school

Prior to conducting the test programme, SK Electrical Services will: 

· Contact the Principal to arrange access to the school;

· Agree a date for commencement of work;

· Provide appropriate identification on arrival.

Asbestos Management

It will be the Principal’s responsibility to notify the contractor of the presence of any asbestos or asbestos containing materials on the school premises.  Schools have been surveyed for this purpose by Education and Library Boards and survey reports issued.  Please also refer to DE Circular 2003/20 and CCMS Circular 2005/07 in this respect.
Yours sincerely
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Helen Leith

POLICY DEVELOPMENT OFFICER
