MULTIPLE ENTRY TR268 (UPS3)

Name of School: ______________________________ School Reference No:  FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 
/ FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

The teachers listed below are authorised to be paid on Point 3 of the Upper Pay Scale (UPS) with effect from the date(s) shown in the table, in accordance with the following criteria: -

(i)  Only those teachers who (a) moved to UPS1 from 1 September 2000 or 1 September 2001 and  (b) to UPS2 from 1 September 2003  (Both Requirements (a) and (b) Must Be Met) are eligible for consideration for movement to UPS3 with effect from 1 September 2005 (subject to having completed the equivalent of 2 years service since 1 September 2003).  
(ii)  Only those teachers who moved to UPS1 from 1 September 2000 and  UPS2 from 1 September 2003 and then UPS3 from 1 September 2005 (All Three Requirements Must Be Met) are entitled to be considered for UPS3 backdating to 1 April 2005.  Only those teachers in employment on or after 1 September 2005 are eligible for consideration for movement to UPS3  from 1 September 2005 and consequential backdating.
Before completing the table below it is strongly recommended that you read carefully the notes overleaf.

The completed form must be returned to Teachers’ Pay and Administration Branch, Waterside House, 

75 Duke Street, Londonderry, BT47 6FP.
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Signature of Principal: _____________________________________________
Date:  FORMCHECKBOX 
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 (on behalf of Board of Governors) 

 *Countersignature of Employing Authority: ___________________________
Date:  FORMCHECKBOX 
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*To be signed by the Employing Authority in respect of a school which does not have a fully delegated budget.

To be copied to the Employing Authority in respect of a school which does have a fully delegated budget.

	For Office Use Only
	Received
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	Checked (EOII)
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IMPORTANT

Completed MULTIPLE ENTRY TR268 (UPS3) forms received in Teachers’ Branch by 28 October 2005, will be processed as follows:  permanent teachers by 31 January 2006 and temporary teachers by 16 February 2006.  Forms received after 28 October 2005 will be processed as soon as possible after that date.

Please note the following points carefully when completing TR268.

1. The eligibility date for progression to UPS 3 is 1 September 2005.

2.
Multiple Entry Form TR268 (UPS3) should be completed only in respect of -

· eligible teachers who have been approved for progression to UPS3 from 1 September 2005 (see point (i) on TR268 (UPS3) form - column 5 on the form should be ticked).

· eligible teachers who have been approved for progression to UPS3 from 1 September 2005 and are entitled to backdating (see point (ii) on TR268 (UPS3) form - columns 5 and 6 on the form should be ticked).

3. The principal, in approving the movement of individual teacher to UPS3 must be satisfied that the teacher has completed the equivalent of 2 years service since 1 September 2003 and that the performance of the teacher has been sustained at the post-threshold level in each of the four threshold standards during the past year.

4. Equivalent of 2 years service means teachers who have worked for at least 26 weeks in aggregate each year since September 2003.

5.
Temporary teachers employed on or after 1 September 2005, who meet the eligibility criteria, should also be considered for progression.  Backdating for such teachers will only be paid for any days of paid employment between 1 April 2005 and 31 August 2005.

6. It is important that the appropriate dates of movement are indicated clearly on the TR268 (UPS3).  Where this information is not held by the Principal, e.g. the teacher was in another school during the relevant period, the relevant information can be obtained from Teachers’ Branch, Waterside House.

7. Schools with fully delegated budgets should send a copy of the form to their Employing Authority.

8. Schools which do not have a fully delegated budget should send the original TR268 (UPS3) form to their Employing Authority for authorisation and onward transmission to Waterside House.

9. Return form TR268 (UPS3) to :



Department of Education,



Teachers’ Pay and Administration Branch,



Waterside House,

75 Duke Street,

LONDONDERRY,

BT47 6FP
