CCMS Circular 2006/6                                         January 2006

To:   Chairpersons of Boards of Governors and

          Principals of Catholic Maintained Schools

Dear Colleague

RE : ANTI-BULLYING CULTURE, Questionnaires and 

         Evaluation Proformas :  Pastoral Care 2006– A Self

         Evaluation Guide for Governors and Principals.

The accompanying questionnaires and self evaluation proformas have

been designed to assist you in carrying out an audit on the Anti-Bullying Culture provision within your school.

It is important that you read the introduction and relevant section in the

Pastoral Care 2006 Self Evaluation Guide before using the questionnaires.

Please also bear the following in mind:

· Pupils questionnaires were designed for Year 8 pupils and the

wording may need to be changed to suit other age groups.
· The, further comments section of the questionnaires, are intended
to highlight only areas of common concerns. Where common 

themes appear they should be considered.

· Three copies of the Questionnaire Evaluation Proforma are needed

so each group of stakeholders can be separately evaluated.

· The Summative Evaluation Proforma is to be used to enable all views to be collated to inform action planning.

We hope you will find this material useful. Please remember that evaluating and improving one area of Pastoral Care is probably as much as a school can manage effectively in one year. 

Yours faithfully
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Mrs Loretta Bullock



Mrs Margaret Cooper

Education Adviser



Education Adviser

Anti-Bullying Culture - Staff Questionnaire 

	Statements refer to specific quality indicators.  (QI)
	Strongly

Agree
	Agree
	Disagree
	Strongly

Disagree
	Don’t

Know

	1 All members of staff are fully committed to creating an environment of care and trust within the school.
QI 1
	
	
	
	
	

	2 There is adequate staffing of play areas at break/lunch times and when classes are changing over.
QI 1
	
	
	
	
	

	3 Bullying behaviour is being reduced.
QI 1
	
	
	
	
	

	4 All staff are fair, firm, consistent and compassionate in their approach to keeping good order in the school.
QI 2
	
	
	
	
	

	5 All staff model non-aggressive behaviour.
QI 2
	
	
	
	
	

	6 Pupils feel able to express concerns about bullying to any member to staff, knowing that these will be received sympathetically and that appropriate action will be taken.

QI 3
	
	
	
	
	

	7 Pupils are aware of clear defined procedures for reporting and staff take action and record bullying behaviour.
QI 4
	
	
	
	
	

	8 The pupils are encouraged to value one another and to express their own views while appreciating the views of others.
QI 5
	
	
	
	
	

	9 The achievements of all pupils are recognised, valued and celebrated so that pupils’ self esteem is enhanced.
QI 5
	
	
	
	
	

	10 Within each year group, pupils have the opportunities to learn to work together in a co-operative manner.

QI 5
	
	
	
	
	

	11 All members of staff are informed about and are able to detect sign of pupil distress in relation to bullying.
QI 6
	
	
	
	
	

	12 There is frequent and effective liaison with parents and incidents of bullying behaviour are addressed in partnership with parents.
QI 6
	
	
	
	
	

	13 All members of the school community have been consulted in order to arrive at an agreed definition of bullying behaviour and an agreed whole school anti-bullying policy.
QI 7
	
	
	
	
	

	14 Teachers plan for the promotion of pupils self esteem, recognising that all opportunities should be availed of.
QI 7
	
	
	
	
	

	15 Through group work pupils are helped to learn to respect and appreciate difference.
QI 8
	
	
	
	
	

	16 The curriculum provides opportunities to address the issue of bullying behaviour.
QI 8
	
	
	
	
	

	17 Pupils are encouraged to express their feelings in ways which are not aggressive.
QI 9
	
	
	
	
	

	18 Pupils are provided with opportunities to develop skills of assertiveness and self-protection.
QI 9
	
	
	
	
	

	19 Pupils are taught how to protect themselves from bullying both in and out of school.

QI 10
	
	
	
	
	

	20 Pupils are taught how to cope with bullying behaviour coming from internet chat rooms and texting.

QI 10
	
	
	
	
	


Priorities for Improvement
1--------------------------------------------------------------------------------------------------

2------------------------------------------------------------------------------------------------------

3----------------------------------------------------------------------------------------------------

Please note: All questionnaires are returned anonymously and treated confidentially. 

Thank you for your co-operation.

Anti-Bullying Culture – Parents Questionnaire 

Please answer all questions with your child/ren in mind.

	Statements refer to specific quality indicators.  (QI)
	Strongly

Agree
	Agree
	Disagree
	Strongly

Disagree
	Don’t

Know

	1 The school is fully committed to creating an environment of care and trust for all pupils.

QI 1
	
	
	
	
	

	2 Teachers and supervisors help my child to feel safe in the playground.
QI 1
	
	
	
	
	

	3 I know that the school is working hard to reduce bullying.
QI 1
	
	
	
	
	

	4 High standards of behaviour are expected and are evident in the school.

QI 2
	
	
	
	
	

	5 All staff are fair, firm, and compassionate in their approach to keeping good order in the school.

QI 2
	
	
	
	
	

	6 My child feels able to express their concerns about bullying to any member of staff, knowing that these will be received sympathetically and that appropriate action will be taken.
QI 3
	
	
	
	
	

	7 My Child knows what to do if he/she witnesses, or is the victim of bullying.
QI 4
	
	
	
	
	

	8 Good relationships between teachers and pupils exist in and out of the classroom.
QI 5
	
	
	
	
	

	9 Through group work pupils are encouraged to value one another and to express their own views while appreciating the views of others.
QI 5
	
	
	
	
	

	10 The achievements of all pupils are recognised, valued and celebrated so that pupils’ self esteem is enhanced.
QI 5
	
	
	
	
	

	11 If a child is involved in bullying there is effective liaison between the school and the parents.
QI 6
	
	
	
	
	

	12 I am confident about discussing any worries my child has about bullying with the appropriate teacher.
QI 6
	
	
	
	
	

	13 The school has consulted with parents in agreeing a definition of bullying behaviour and an anti bullying policy.

QI 7
	
	
	
	
	

	14 I am aware of clearly defined procedures for reporting and recording bullying incidents in school.
QI 7
	
	
	
	
	

	15 Pupils learn to respect and appreciate differences.

QI 8
	
	
	
	
	

	16 Pupils are given opportunities to express their feelings in ways which are not aggressive.
QI 9
	
	
	
	
	

	17 Pupils are provided with opportunities to develop skills of assertiveness and self-protection
QI 9
	
	
	
	
	

	18 My child feels safe from bullying both in and out of school.
QI 10
	
	
	
	
	

	19 My child is taught how to cope with bullying behaviour coming from internet chat rooms and texting.
QI 10
	
	
	
	
	


Please add below any other comments about Anti-Bullying Culture that in your opinion would lead to further improvement in this area.

1____________________________________________________________________

2____________________________________________________________________

3____________________________________________________________________

Please note: Questionnaires are anonymous and are treated confidentially
Thank you for completing the questionnaire

Anti-Bullying Culture – Pupils Questionnaire 
Please note: Pupils questionnaires are designed for year 8 and will require amendments for use with other year groups

It is considered best practice that pupil questionnaires be completed in school, preferably in the morning.  Completion of questionnaires should follow on from a discussion on Anti-Bullying Culture that includes ensuring that the pupils understand the specific language and the questions asked.

	Statements refer to specific quality indicators.  (QI)
	Strongly

Agree
	Agree
	Disagree
	Strongly

Disagree
	Don’t

Know

	1 Teachers and supervisors help me to feel safe in the school.
QI 1
	
	
	
	
	

	2 I feel safe from all forms of bullying behaviour on the way to and from school.

QI 1
	
	
	
	
	

	3 I feel confident going to school knowing what to do if I am bullied.
QI 1
	
	
	
	
	

	4 Pupils in our school are well behaved.
QI 2
	
	
	
	
	

	5 Teachers in my school think that bullying is wrong.
QI 3
	
	
	
	
	

	6 If I tell a teacher/adult that I’m being bullied I know that he/she will listen and do something to help.
QI 3
	
	
	
	
	

	7 In school we are given advice on how to cope with someone who is bullying us.

QI 4
	
	
	
	
	

	8 I understand that it is my responsibility to tell an adult if I know that a bullying incident is going on in this school.
QI 4
	
	
	
	
	

	9 I know that the only way that bullying can be stopped is to report all incidents.
QI 4
	
	
	
	
	

	10 In group work we learn how to value others and respect difference.
QI 5
	
	
	
	
	

	11 When we do well in school we are praised and it is acknowledged publicly.
QI 5
	
	
	
	
	

	12 Teachers talk to my parents if I have concerns about bullying.
QI 6
	
	
	
	
	

	13  We talk from time to time about the school rules on bullying.
QI 8
	
	
	
	
	

	14 In school we are given opportunities to discuss bullying and raise our own concerns.
QI 8
	
	
	
	
	

	15 We have opportunities to explore the feelings and emotions surrounding bullying behaviour in different subjects.
QI 8
	
	
	
	
	

	16 I am taught how to stand up for myself without being aggressive.
QI 9
	
	
	
	
	

	17 I am taught how to cope with bullying from internet chat rooms and texting.

QI 10
	
	
	
	
	


Three things I think would make Anti-Bullying Culture better in my school

1______________________________________________________________

2________________________________________________________________

3_________________________________________________________________

Thank you for your help

Evaluation Proforma for Anti-Bullying Culture for :
Staff / Parents /  Pupils (Delete as Appropriate)

For Governors to be able to develop a sense of the school’s current practices in a specific area it is recommended that the 3 sets of questionnaires are analysed separately and a consensus arrived at after discussion.

Only one box for each quality indicator should be ticked.
	Quality Indicator
	Major Strength

(strongly

Agree Answer)
	Strength 

(Agree

Answer)
	Needs Developed

(Disagree

Answer)
	Area of

Concern

(Strongly Disagree)
	Don’t

Know

	1  School ethos is such that bullying is completely unacceptable.  The emphasis is on preventing bullying through the operation of clear and robust strategies.
	
	
	
	
	

	2  To provide good role models for pupils all staff set an example of the behaviour they seek to promote.
	
	
	
	
	

	3  Staff demonstrate their rejection of bullying behaviour by ensuring that bullying is dealt with promptly and effectively.
	
	
	
	
	

	4  Peer pressure against bullying is encouraged.  Pupils are aware of their responsibility to not comply with bullying behaviour and to report any incident.
	
	
	
	
	

	5  The school empowers victims of bullying to seek help, and those involved in bullying to  modify their behaviour.  Support strategies include the use of group work and peer support schemes, a focus on self control and self discipline and encouraging and giving praise.
	
	
	
	
	

	6  Parents and school are aware of the early signs of bullying and there are procedures for the sharing of information and/or concerns.
	
	
	
	
	

	7  An anti-bullying policy has been devised through consultation with pupils, parents and staff.  All bullying incidents are recorded and future positive behaviour targets set.
	
	
	
	
	

	8  Pupils are given regular opportunities through the curriculum and group work to discuss bullying and raise their own concerns.
	
	
	
	
	

	9  Pupils are taught about understanding emotions, the skills for friendship making and alternative to aggressive behaviour.
	
	
	
	
	

	10  Anti-Bullying strategies address bullying in and out of school, including bullying through the use of the Internet chat rooms and texting via mobiles.
	
	
	
	
	


SUMMATIVE EVALUTION PROFORMA
For Governors to be able to develop a sense of the school’s current practices in Anti-Bullying Culture it is recommended that the 3 sets of questionnaires are analysed separately and a consensus arrived at after discussion.

Only one box for each quality indicator should be ticked. 
	Quality 

Indicator

Number
	Major Strength

(Strongly agree)
	Strength

(Agree)
	Needs Developed

(Disagree )
	Priority for Development

(Strongly disagree)
	Don’t Know

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	


Using the above results complete the following Overall Evaluation of this 

specific area




Overall Evaluation of __________________ ____________ on a scale of 1 – 10





…………………………………………………………………………………


Poor   1        2        3        4        5        6        7        8        9        10   Excellent





Please list aspects of provision to be prioritised for action.





1





2





3 


Lead responsibility should be identified and a review date agreed by Governors.
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