CCMS Circular 2006/15



March 2006 
To:
Chairpersons of Boards of Governors and


Principals of all Catholic Maintained Schools

Dear Colleague,

Re:
Schools - Parishes

It is my understanding that it is, and has been, common practice that lists of pupils at the school are provided to the school chaplain.  This is in acknowledgement of the chaplain’s role.  This is particularly important in a primary school when the children are prepared for the sacraments of the Catholic Church.

I do believe that it would be circumspect of schools to ensure parents are aware that this information will be available to the school chaplain and I would recommend that you undertake to formally inform parents, using either the draft letter enclosed, or by devising your own format.  I would recommend that this is done as soon as practicable, and in future years, this can be done by gaining consent from parents when a child is enrolled in the school, as would be normal practice regarding other issues, such as the use of photographs.

If you have any queries regarding this please do not hesitate to contact your Diocesan Office.
Yours faithfully
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LA’VERNE MONTGOMERY

HEAD OF HUMAN RESOURCES AND CORPORATE SERVICES

Encs
DRAFT LETTER (Primary)
Dear Parent

It has been common practice that lists of pupils at our school are provided to the school chaplain.  This is in acknowledgement of the chaplain’s role.  This is particularly important in our school when the children are prepared for the sacraments of the Church.

The information provided includes the child’s name, date of birth and home address.  The information is used for the purposes of legitimate interest and there is no prejudice to the rights and freedoms of your child; indeed the ethos and charitable objects of the school can only be properly fulfilled by the provision of this information so as to ensure that your child benefits from the relationship between the Parish, the community and the school.

If you have any queries regarding this, please do not hesitate to contact me.

Yours sincerely

The Principal

DRAFT LETTER (Secondary)
Dear Parent

It has been common practice that lists of pupils at our school are provided to the school chaplain.  This is in acknowledgement of the chaplain’s role.  
The information provided includes the child’s name, date of birth and home address.  The information is used for the purposes of legitimate interest and there is no prejudice to the rights and freedoms of your child; indeed the ethos and charitable objects of the school can only be properly fulfilled by the provision of this information so as to ensure that your child benefits from the relationship between the Parish, the community and the school.

If you have any queries regarding this, please do not hesitate to contact me.

Yours sincerely

The Principal

